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#

$1 dollar contributions
FAQ2

1417, OPM From
CAL

15 Agencies
10, AF, FAQ6

15 States
6, FAQ4

25 Word statement
8-9, AF, AO, M8

30/30 Rule
FAQ5

501(c)(3), Eligibility
7

501(c)(3), Legal name
AFI, AOI

501(c)(3), Period of time as
FAQ4

990, reconciliation with audit
7

990, IRS Form
7, AFI, AOI, FAQ4

990, Time periods
AFI, AOI, FAQ4

A
Accounting, accrual basis
AFI, AOI

Accounting, cash basis
AFI, AOI

Accounting of allotments
16

Accrual accounting
AFI, AOI

Additional information, OPM
8

Address, Post Office Box
AFI, AOI

Administrative costs (calculation)
AFI, AOI

Adjacent local CFC campaign
8

Administrative & fundraising costs
7

Agency awards - to individuals
5

Agency listing in brochure
FAQ2

Agency number, wrong code
13

Agency speakers/Tours
FAQ9

Agency’s “in business” period
7

Allotment, minimum
15

Allotment, changing amount
15

Amount given, release of
FAQ4

Announced purposes of organization
7

Annual budget
9, AM

Annual report
7, 9, AOI

Annual revenue < $100,000
8

Appeal schedule (LFCC)
9, CAL

Appeal, application not perfected
8

Appeal, LFCC to OPM
9

Appeals (950.205)
9, FAQ5

Application process, LFCC
8, FAQ8

Application review, OPM
8, 8M

Application, sampling of
AFI, 8M

Applications, agency submit
15, AFI

Appropriated Funds
8, AM

Attachment A (25 word statement)
AF, AFI

Attachment A (annual report)
AM

Attachment A (statewide presence)
AO, AOI

Attachment B (audit)
AF, AFI

Attachment B (signing authorization)
AM

Attachment B (501(c)(3))
AO, AOI

Attachment C (Form 990)
AF, AFI

Attachment C (25 word statement)
AM

Attachment C (human health statement)
AO, AOI

Attachment D (>25.04% costs)
AF, AFI

Attachment D (audit)
AO, AOI

Attachment E (Form 990)
AO, AOI

Attachment F (>25.04% costs)
AO, AOI

Attachment G (annual report)
AO, AOI

Attachment H (25 word statement)
AO, AOI

Audit (Federation)
AFI

Audit, use of parent organization’s
AOI

Audit (PCFO)
5

Audit, reconciliation with 990
7

Audit, national organization
7

Avoidance of Conflict of Interest (950.109)
6

Awards - Individual, from organizations/agencies
5

Awards program
5

B

Board of Directors
9, AM

Brochure & pledge card production
3

Brochure, availability to employees
12

Brochure, changing listings
FAQ2

Brochure, development of
5, 11

Brochure, electronic
FAQ2

Brochure, International section
FAQ2

Brochure, Introduction
12

Brochure, listing of agencies
3

Brochure, national/international/local listings
12

Budget, PCFO
4

C

Campaign materials
12

Campaign & Publicity Materials (950.401)
11

Campaign, not holding
FAQ9

Campaign Period
2, 3, FAQ1

Campaign Plan (PCFO)
4

Cash based accounting
AFI, AOI

Central point of information
3

Central Receipt & Accounting Point
15

Certify & Affirm statements
8

CFC - local campaign listing
2

CFC logo
FAQ8

CFC Managers (CFC & PCFO accounts)
FAQ8

CFC objective/primary goal
4

CFC Workshops
CAL

Chairperson, naming of Campaign
3

Charter / incorporated
7

Checks, non-cashing of
FAQ6

Code number, agency
12

Coercion, allegations of
3

Coercion, PCFO responsibilities
4

Coercive activity, preventing of
5

Complete IRS Form 990
FAQ4

Complaints from donors, how to handle
12

Compliance audit
FAQ6

Confidential gifts
6

Conflict of interest
6

Consultants
4

Contact Person
AF/AO/AM

Contractor personnel
3

Contiguous CFC
8, FAQ3/6

Contributions, distribution of
3

Contributions to other CFCs
FAQ3

Contributor & Non-contributor lists
6, 7

Contributor names, release of
13, FAQ3

Controversies
4

Coordinator’s restrictions
11

Costs, PCFO exceeds 10% of budget
5

Costs, >25.04%
AFI, AOI

Costs, calculation of
AFI, AOI

CPA Audit (due date)
5

D

D.B.A.
AFI, AOI, FAQ4, 8M

Deadline, filing
8

Deadlines, improper
CAL, FAQ5

Debarment
5

Definitions (950.101)
1

Disasters & emergencies
2

Designation amount vs. pledged amount
13

Designations, notification of
16

Designations to organizations
13

Designations to unlisted organizations
13

Designations, PCFO responsibility
4

Designations total < total gift amount
13

Director OPM
2

Distribution cycle (Federation)
FAQ5

Disbursement, one time
FAQ6

Discrimination, prohibited
6

Disputes
2

Distribution of funds by PCFO
16

Documents, mis-match / complete
FAQ4

Documents, missing / out of date
9, FAQ4

Doing Business As (D.B.A.)
AFI, AOI, FAQ4, 8M

Donations, supervisory inquires of
6

Donations to adjacent CFCs
FAQ3

Donor names, release of
13, FAQ7

Dual applications
AOI

Dual listing restrictions
12

Duty Station (homeport)
3

E

Educational material
11-12

Electronic brochure
FAQ2

Electronic Funds Transfer (EFT)
FAQ6

Eligibility of agencies
3

Eligibility, national list
6

Eligibility, Local List (950.204)
8

E-mail address
AFI

Emergencies & disasters
2, FAQ1

Employee opportunity to participate
3

Establishing a Local Campaign (950.103)
2

Events, sponsoring  costs
FAQ2

Events, time held
FAQ1

Expenses, shared proportionally
5

Extension of campaign period
2, 3

Extenuating circumstances, Director
8

F

Family services
8, AM

FASB 116 & 117
FAQ7

Federal agency head responsibilities
3

Federal workplace
FAQ1

Federation, cycle of distribution
FAQ5

Federation eligibility (Local)
10, FAQ3&6

Federation eligibility (National)
9, FAQ3

Financial accounting, separation of
4

Financial Goal, setting of
FAQ8

Financial records by PCFO
5

Fund distribution
16

Fundraising events
14, FAQ1

Fundraising costs
AFI, AOI, FAQ1

G

GAAP (PCFO)
5

Geographical boundaries
3

Gifts in kind
2, FAQ1

Goal, Campaign
FAQ8

Goal, PCFO
4

Goal, participation of 100%
6

Goal, personal dollar
6

Governing body
7

Government sources, 80% of revenue from
7, AOI

H

Human health & welfare organization
7, AOI

Homeport (duty station)
3

I

Incomplete applications
8, FAQ4

Information requests of PCFO
5

Inquiries
5

Incentives (individual awards)
5

Integrity
8, AM

Interest on PCFO loan
FAQ7

Interim DBA
AOI

International section of brochure
FAQ2

Internet address
AFI, AOI

Introductary pages (brochure)
12

Invalid agency number / code
13

IRS Form 990 “complete”
7, FAQ4

K

Keyworker’s restrictions
11

Keyworker training
3

Keyworkers & volunteers
3

L

Lack of a Qualified PCFO (950.107)
5

Legal name
AFI, AOI, FAQ3

LFCC composition
3

LFCC costs
FAQ8

LFCC Responsibilities (950.104)
3

Listing order in brochure
FAQ2

Loaned Executives, appointment of
3

Loaned Executive program
FAQ7

Loaned Executive training
FAQ8

Lobbying, national eligibility
7

Local campaigns list
2

Local eligibility determinations
9

Local eligibility decisions
FAQ8

Local Federation Eligibility (950.303)
10

Local Federation Responsibilities
11

Local List eligibility (950.204)
8

Local Presence
8, FAQ4/5

Logo, own CFC
FAQ8

M

Marketing tactics
AFI, AOI

Matching materials
FAQ4

Materials, Campaign & Publicity
11

Materials, late delivery of
FAQ4

Materials, matching of
FAQ4

Materials, missing of
FAQ4

Materials, use of intl/regional
FAQ4

MEDICADE & MEDICARE
7

Military, family support / youth activities
8

Minimum donation
15, FAQ2

Minutes of LFCC meetings
3

Missing documents
9, AFI, AOI, FAQ4

Model applications
2M

Moratorium on Natl & Intl agencies
FAQ6

Multiple listings
13

MWR requirements
8

N

Name, organization listed as
M8, FAQ3

Name, repeat of name in 25 word statement
M8

Names, release of donors
13, FAQ3

Names, matching of
AFI, AOI, FAQ4

National applications - OPM processing
15

National Federation Eligibility (950.301)
9

National Federation Responsibilities
10

National List and information
12

National List Eligibility (950.201)
6

National List Eligibility Requirements (950.202)
6

Neighboring CFC giving
FAQ3

New applications
AFI

New Hires
FAQ3

New member agencies, review of
8M

No campaign
FAQ9

Non-appropriated Funds Council
9, AM

Nondiscrimination policy
9, AM

Notify agencies of amounts pledged
16

Number of agencies
10, AF

O

Official duty station
3

Omission of agency from brochure
12

One time disbursement
FAQ7

OPM Form 1417
CAL

OPM Regulations, redefine/waive
FAQ9

OPM Workshops (travel/costs/etc.)
CAL, FAQ9

Organization awards - to individuals
5

Out of date documents
AFI, AOI

Overseas Campaign, DOD (950.701)
14

P

Participation (having a campaign)
FAQ8

Pay Center’s distribution
15

Payroll allotment (950.901)
15

PCFO administrative expenses
5, FAQ8

PCFO application
4

PCFO debarment
5

PCFO Expense Recovery (950.106)
5, FAQ8

PCFO pledge for conduct of campaign
4

PCFO reimbursements
4, FAQ8

PCFO Responsibilities (950.105)
4

PCFO selection date
15

PCFO, solicit of applications for
4

PCFO, monitoring of
4

Penalties (650.403)
13

Perfecting an application
8

Performance appraisals
6

Pledge$ vs. designation$
13

Pledge card & brochure production
3

Pledge Card (950.402)
13

Pledge card preparations by PCFO
5

Pledge card, availability to employees
12

Pledge card, model
13

Post Office Box
AFI, AOI

Preventing Coercive Activity (950.108)
5

Printing brochure restrictions
9

Printing, reprinting of material
5

Programs, portraying of
7

Prohibited Discrimination (950.110)
6

Promotional pamphlets, distribution
12

Public Accountability Standards (950.203)
7

Public Meetings
FAQ8

Publicizing
12

Publishing donors names
FAQ3

Q

Questioning of employees by PCFO
4

R

Reconciliation: 990 & audit
AOI

Records retention (950.604)
14

Regulations, waive / redifine
FAQ8

Release of Contributor Names (950.601)
5, 13, FAQ3

Release of contribution amount
FAQ4

Reprinting requirements/cost
5, 12

Responsibilities of Local Federations (950.304)
11

Retirees as Loaned Executives
FAQ8

Retirees, solicitation of
3, FAQ3

S

Sampling of member agencies
8M

Sanctions (950.603)
14

Scope of the CFC (950.102)
2

Separate sections printed in brochure
FAQ2

Services, criteria of
6

Size of campaign restrictions
2

Solicitations restrictions
2

Solicitation by supervisor
6

Solicitation material vs. educational material
11-12

Solicitation Methods (950.602)
14

Solicitation of Non-Federal employees
3

Solicitations by Federal agencies
2

Solicitations of Federal employees
3

Solicitations of retirees
FAQ3

Speakers & Tours
FAQ9

Special events
14, FAQ1&2

Special solicitations
FAQ1

State chapter = statewide presence?
FAQ5

States, 15 or more requirement
6

Statewide presence
AOI, 8, FAQ5

Statewide vs. Contiguous CFC
FAQ5

Substantial Local presence
8, FAQ4

Substantial Statewide presence
8, AOI, FAQ5

T

Time as a 501(C)(3)
FAQ4

Time to hold fund raising events
FAQ1

Timely, submission of
9

Time period matching
AFI, AOI

Timetable (950.801)
9, 15

Tours & speakers
FAQ9

Training, PCFO responsibilities
4

Transfer of employee
16

U

Unaffiliated agencies
AOI, AFI

Underwritten events
FAQ2

Undesignated Funds (950.501)
13

Use of funds
8, AM

U.S. Treasury checks
FAQ6

W

Workplace campaign
2

Workshops, CFC
CAL

Wrong agency code / number
13
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